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COMNAVCRUITCOM INSTRUCTION 1100.10
 
From:  Commander, Navy Recruiting Command  
 
Subj:  NAVCRUITDIST DIVERSITY CONFERENCE/EVENTS CHECKLIST 
 
Encl:  (1) Plan of Action and Milestones Format 
       (2) Sample Conference/Event Planning Checklist, NAVCRUIT  
           1100/50 (7-09) 
 
1.  Purpose.  To provide guidance and uniformity for Navy 
Recruiting Districts in the preparation and execution of 
Diversity conferences and events scheduled within their area of 
responsibility. 
 
2.  Background.  Enclosure (2) is designed to provide increased 
communication and awareness in the planning and execution of 
Diversity events.   NAVCRUITCOM’s national engagement strategy 
is designed to enhance the implementation of recruiting 
objectives and strategies with student-based Affinity Groups.  
This strategy is appropriate because of unilateral influences 
that Affinity Groups exercise on the professional engineering 
and collegiate engineering influencer markets.  
 
3.  Discussion.  Navy diversity engagement strategy enables 
NAVCRUITCOM to promote Navy awareness and contributes to leads 
generation and minority accessions in the technical communities.  
This strategy affords Navy the opportunity to interact directly 
with Affinity Groups, fostering relationships which will enable 
strategic placement of recruiters in forums that allow us to 
showcase the broad range of Navy careers and opportunities.  
 
4.  Action.  All NAVCRUITDISTs will utilize enclosures (1) and 
(2) to ensure all events/venues are effectively executed.  
Return the completed packet to NAVCRUITCOM 00C within five 
working days following the conference/event. 
 
5.  Forms.  NAVCRUIT 1100/50 (7-09) is a fillable PDF form and 
accessible on the following web site:  
http://www.cnrc.navy.mil/Publications/forms.htm. 
 
                                   /s/ 
                                R. R. BRAUN 
Distribution: 
Electronic only, via 
http://www.cnrc.navy.mil/Publications/directives.htm
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Plan of Action and Milestones Format 
OBJECTIVE:  DIVERSITY CONFERENCE 
       

ACTION ITEMS 
ACTION 
OFFICERS 

DUE 
DATE COMPLETED 

Secured Organization Point of Contact 
   N/A  
Hosting Organization Information 
      
Sponsorship negotiated 
      
Funding Information confirmed 
       
Conference Events/Uniform Requirements 
       
Exhibit Information/Requirements 
       
NAVCRUITDIST Contact Information 
disseminated 
       
Recruiting Aid Devices (RADs) ordered 
       
Defense Media Activity (DMA) contacted 
       
Workshops and/or Guest Speaking Events 
       
Flag Officer Attendance/Participation 
       
Lodging blocked and assigned 
       
DTS Reservations/Routing 
       
Pre-Conference Checklist 
       
After-Action Report 
       
Submit Recognition Names and Documents 
       

 

Enclosure (1) 
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Enclosure (2) 
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Enclosure (2) 
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Enclosure (2) 
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Enclosure (2) 
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Enclosure (2) 
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Enclosure (2) 
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Enclosure (2) 
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Enclosure (2) 
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Enclosure (2) 



                                      COMNAVCRUITCOMINST 1100.10 
                                      26 August 2009 

Enclosure (2) 
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Enclosure (2) 
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